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Montreal campus

Our facilities
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Montreal campus
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Programs Montreal campus
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Programs Montreal campus
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Programs Montreal campus
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Montreal campus
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DECEMBER 7, 14, 21 (WED) - 14H45
FOR MORE INFORMATION TALK WITH AYANA OR YOKO
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Our facilities Montreal campus
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Montreal campus
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James Yoon

Marketing Director
marketing@umcollege.ca

Yoko Yano
Japanese Counsellor

umcyoko@gmail.com

Lorena Sora

Latin Marketing Coordinator
Latin.montreal@umcollege.ca

Souheila Moussalli

Head teacher
education.mti@umcollege.ca

Grace Park

Office manager
grace.montreal@umcollege.ca

Renata Pereira
Brazilian Counsellor
brazil.montreal@umcollege.ca

Wonhyo Yi

Korean Marketing Assistant
Korea.montreal@umcollege.ca

Arounie Phommarath

Administrator
Info.montreal@umcollege.ca


mailto:umcyoko@gmail.com
mailto:brazil.montreal@umcollege.ca
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UMC 2018 Calendar

"I Official Startdate ™ Winter Holidays Holidays
O Mew term starting date in Montreal
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Federal Holidays 2018

an.1 New Year's Day Jun 24  Fete National (Montreal) Sep 3 Labour Day
Feb 19 Family Day (Ontario) Jul 1 Canada Day Oct 8 Thanksagiving Day
ar 30 Good Friday Jul 2 Canada Day (Observed) Dec 25  Christmas Day

ay 21 Victoria Day Aug 6 Civic Holiday (Ontario) Dec 26  Boxing Day
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~ UMC 2019 Calendar

Official Start date
(O Montreal Start date

winter Holidays ™ Holiday
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Federal Holidays 2019
Jan 1 New Year's Day Jun 24* Féte nationale (Quebec) Oct 14 Thanksgiving Day
Feb 18 Family Day (Ontario) Jul 1 Canada Day Dec25  Christmas Day
Apr 19 Good Friday Aug 5 Civic Holiday (Ontario) Dec 26 Boxing Day
Victoria Day Sep 2 Labour Day Dec 23 - 27 Holidays
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Privacy Policy The privacy of your personal information is important to
us. We will safeguard the information you give us. We collect this in-
formation only for the purpose of registenng students. We will not give
your personal information 10 anyone eise, UNiess we receive your per-
net Is never completely secure

Englsh Only. Students are required to speak English at all imes while
on school property from the start of the day untl 5:00pm_ Students
who are caught speaking any other language will recerve a “red ticket *
The staff member will write your name and student number on the
ticket and give the ticket to the ESL coordinator. The consequences of
recenving Red Tickets are

1. Red Ticket # 1 - Meeoting with the ESL coordinator and a penaity of
writing @ 500 word essay on why speaking English is important due the
next day

2 Red Ticket # 2 - Meeting with the ESL coordinator and a 10 minute
presentation on why speaking English is important, 1o be presented
the next day at lunch in the cafeleria 3. Red Ticket # 3 . Meeting with
the principle, ESL coordinator and student counselior and a loss of a
week of school without a refund

Attendance.

a Absences Attendance at Upper Madison College is taken very ser-
ously and in compliance with the laws of immigration Canada, stu-
dents will be monitored  Students are required 1o be present for 80%
of their classes in one term . I students fall to attend 80% of ther class-
os (refer to Appendix 1) in their entire stay at UMC . they will not receive
certificates for their programs and Immigration Canada will be con-
tacted and informed of the student's fallure to abide with the laws. In
the following situations, a student's absence will be excused and
marked absent with an excuse which will not be counted towards thes
absence count * Submission of appropriate documentation (le a
doctor's note)

* If the student calls before the start of class to inform the school of
any finesses * If the student apples and get approval for a vacaton
* If the student speaks directly with a counselor in advance about any
problems preventing the student from coming 10 school

b Tardiness Students are expected 1o arrive on time for their classes
1o not disrupt their classes or ther classmates’ leaming expenence.
When students have been late 3 times, t will be counted against them
as 1 absence Before starting classes at UMC. students sign an
agreement with the school acknowiedging and agreeing with this policy
¢ Queck Schools Teachers are required to check attendance on a
dally basss on Quickschools (the onkne school management system,
refer to Part 3 section)

d Warning Process The school will monitor the students’ attendances
weekly and the following warming steps (Appendix 2) will be taken f the
student has not attended 80% of his/her classes. immediately after
the student’s attendance falls under the 80% mark.

* Step 1. A warning will be sent out 10 the student immediately after
the student’s attendance falls under the 80% mark.

* Step 2 A warning will be sent out to the student’s agency If the stu-
dent does not show improvement the following week

* Step 3. Immigration Canada will be informed If steps 1 and 2 do not

bring about change in the student's attendance A meeting will be
arranged with an immugration officer in the week following the
second waming.

Dsrmissal Policy Students must have good attendance and attend
at least B0% of their classes. Students must speak only English
when on school premises. If these expectations are not met. stu-
dents may receive counselling. Then, after appropriate wamings,
students will be expelled Likewise, f a student's behavior 1s
deemed inappropriate, the above procedures will be followed.
Dispute Resoluton Procedure. UMC encourages its students to
talk freely about their ives and expenences in the school and in
Canada. Students should share any difficulties or challenges they
are facing. The teachers, counseliors and school administrators
are avadable to ksten to and gude students. If a student has a diffi-
culty with the school itself, which cannot be corrected through dis-
cussion, then the student can present his/her concem in writing
and e-mail office@umcoliege ca Student will receive a response
from designated counselors who will, in discussion and in writing,
address and resolve the dispute.

Homework, Testing and Promotion. UMC has academic focus,
We are senous about students’ progress and hope to attract stu-
dents who share this focus. In order to keep up with the challenges
of our program, students will have to be motivated and self--
dmcipined Homework will be assigned at all levels and all classes.
Students will also be tested frequently, in most classes on a weekly
basis For grammar classes. a test is given at the completion of
each unit. In other classes some form of assessment is given on a
weekly basis. In reading class, a test of reading comprehension (or
scanning etc) or of vocabulary learned can be given each week. In
writing class, the students should submit at least one composdtion
for grading weekly For listening and speaking classes teachers
may have students do some kind of presentation one week and do
2 short listening test the next week. Students need a minimum av-
erage of 70% to move to the next level

Changing Levels  If a student finds the level is 100 easy or too diffi-
cult, @ meeting between teacher, student and academic head can
be arranged. The final decision will be made at the discretion of the
school director

Schedule Changing I a student wishes to change the program of
study that he/she s currently enrolled in, and move 1o another
course or program, he/she should fill out the schedule changing
apphcaton form at least 4 weeks in advance from the program
starting date. The schedule changing application form or letter
should be submitted to the receptionist Also, the approval of
teacher and principal will be necessary to process the schedule
changing. The student will be notified two weeks after the submis-
sion of the application. Students can change their Courses or pro-
gram once, but after which a course changing fee will be charged
Vacation Policy Students are permitted 1o take a vacaton if the
student has been a student for at least four weeks and applied
more than 12 weeks of study at UMC. Student should give the Ad-
ministration two weeks or written notice. Students can fill out the
vacaton application form and submit it to the front desk. Vacation
must not be longer than one week uniess otherwise arranged with
the administration. Any unannounced vacations will be considered
an absence and will not be credited to the student. Students can
take one vacation while they stay at UMC
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